
 

TOWN BOARD SPECIAL MEETING 
October 21, 2024 - 5:30 PM 

Town Board Chambers, 301 Walnut Street, Windsor, CO 80550 
 

To view Town Board meeting broadcasts, visit 
www.windsorgov.com/MeetingsOnDemand.  

 
AGENDA 

 

   
A. CALL TO ORDER 

   1. Roll Call 

   
2. Review of Agenda by the Board and Addition of Items of New Business to the Agenda for 

Consideration 
B. BOARD DISCUSSION 

   1. Via Mobility 

   2. Private Development Project Map Tutorial 

   
3. Legislative Update and Land Use Code Updates - Chapters 14-17 of the Town's Municipal 

Code - C. Malone, Chief Planner 

   4. Strategic Plan Survey Results 

   5. Future Meetings Agenda 
C. EXECUTIVE SESSION 

   

1. An Executive Session Pursuant to Colorado Revised Statutes §24-6-402 (4)(e)(I) for the 
Purposes of Determining Positions Relative to Matters that may be Subject to Negotiations; 
Developing Strategy for Negotiations; and Instructing Negotiators Concerning Economic 
Development Opportunities and Incentives (Evan Wendlandt, Economic Development 
Director) 

D. ADJOURN 
 
 
 
 
The Town of Windsor will make reasonable accommodations for access to Town services, programs, and 
activities and will make special communication arrangements for persons with disabilities. Please call (970) 
674-2400 by noon on the Thursday prior to the meeting to make arrangements. 
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MEMORANDUM 

 

 
Date: October 21, 2024 
To: Mayor and Town Board 
From: Eric Lucas, Deputy Town Manager 
Re: Via Mobility 
Item #: B.1. 
 
Background / Discussion: 
In mid-September, I met with representatives of Via Mobility Services of Weld County, a private, non-
profit that provides door to door free ride services for older adults (60+) and people living with 
disabilities (short or long term). The intent of the meeting was to share  information about their service 
and gauge Windsor' interest in utilizing the service.  At that meeting, I was made aware of other 
participating municipalities and that a North Front Range Multimodel Grant application deadline was 
approaching in early November.  Subsequently, I attended a meeting with our engineers, the Weld 
County Transportation Planner and 6 local municipalities to discuss the grant and associated costs. 
 
While staff see the benefits of joining the program, the decision ultimately rests with the Town Board. 
Knowing this, representatives of Via Mobility will be present to provide a brief overview of their services. 
Staff will also present the cost of joining the program in 2025 as well as the grant match if the Board is 
inclined to move forward. 
 
  
 
Financial Impact: 
None at this time. 
 
Relationship to Strategic Plan: 
 
 
Recommendation: 
Provide staff feedback and direction. 
 
CC: 
 
 
Attachments: 
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MEMORANDUM 

 

 
Date: October 21, 2024 
To: Mayor and Town Board 
From: Mark Price, Planner 1 
Re: Private Development Project Map Tutorial 
Item #: B.2. 
 
Background / Discussion: 
The Private Development Project Map was created to serve as a public resource, offering general 
information about private development projects within the Town of Windsor. Its primary goal is to 
promote transparency and keep residents informed about ongoing and upcoming developments 
throughout the Town. 
 
Financial Impact: 
N/A 
 
Relationship to Strategic Plan: 
N/A 
 
Recommendation: 
N/A 
 
CC: 
John Thornhill, Scott Ballstadt, Carlin Malone 
 
Attachments: 
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MEMORANDUM 

 

 
Date: October 21, 2024 
To: Mayor and Town Board 
From: Carlin Malone, Chief Planner 
Re: Legislative Update and Land Use Code Updates - Chapters 14-17 of the Town's Municipal 

Code - C. Malone, Chief Planner 
Item #: B.3. 
 
Background / Discussion: 
Executive Summary 
Chapters 14 through 17 of the Town’s Municipal Code, which collectively make up the Town’s Land 
Use Code, were updated in February 2021.  Recent State house bills require the need to update 
several sections within the code, described herein. Additionally, there is a need to amend some areas 
to address corrections or clarifications to resolve ongoing issues with the current code.   
 
The below sections and their entirety, illustrating proposed deleted and added language, have been 
attached in a draft ordinance. This memo summarizes the proposed changes and reasons behind those 
changes.  
  
Sections 1, 3, 7, 8 and 10 include minor revisions, such as incorrect references and missing 
information. Sections 2, 4, 5, 6, 9, 11, and 12 require further explanation, which are described herein. 
  
Below is an overview of the sections proposed for updates, in order by chapter and section number: 
  
Section 1                     §14-1-110. – Effective date. (Clerical error) 
Sections 2, 4 & 5        §14-2-10(a), (h) and §14-2-120. – These sections remove the public hearing 
requirement for a vacation of                                                      easement.  
Section 3                     §14-2-10(c) – Inactive applications. (Clerical error)  
Section 6                     Chapter 14, Article V – Definitions.  
                                    - Clarifies definition of Front building corner of a principal structure and Front 
yard 
                                    - Modifies the definition of Family to align with C.R.S. sections. (HB24-1007)  
Sections 7-8                §15-7-10 – Supplementary regulations and §15-7-30 – Procedure.  
                                    Modifies land use application terminology from previous code to current code.   
Section 9                     Table 16-3-10(a). – Accessory Building Location Requirements. Clarifies front lot 
line language.  
Section 10                   §16-3-20. – Home Occupations. Clarification and eliminates conflicting language, 
codifies a land use application                                            requirement.  
Section 11                   §16-3-40. – Accessory dwelling units. Modifies to align with C.R.S. sections. 
(HB24-1152) 
Section 12                   §17-1-30. Lots. – Double Frontage. Defining, clarifying section.  
  
Once the Town Board has had an opportunity to review the proposed amendments and discuss, staff 
will seek direction regarding processing the land use code updates. Land use code updates include 
public hearings before the Planning Commission and Town Board. Once directed to do so, staff will 
schedule these hearings and notification will be completed in accordance with the Town’s Municipal 
Code.  
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Sections 2, 4 & 5:    §14-2-10(a), (h) and §14-2-120 concerning the public hearing requirements 
for a vacation of easement.  
The intent of these sections was to have a public hearing requirement for vacation of Town-owned 
right-of-way. It was not the intent to include easements in the public hearing requirement. Therefore, 
the public hearing requirement for easements has been eliminated and the requirement for a public 
hearing for a vacation of right-of-way will remain in place.   
   
Section 6:    Chapter I4, Article V, Definitions 
Definitions for Front building corner of a principal structure and Front yard. 
The existing definitions of front building corner of a principal structure and front yard were clarified so 
the language was easy to understand. Language within the Accessory Structures section of the code 
pertaining to “Primary Front” and “Secondary Front” was duplicated and added to this section for 
consistency.  Additionally, language pertaining to an uncommon situation where two secondary fronts 
exist was added. This will allow the Director to make a determination pertaining to the location of a rear 
yard, if this situation is to occur.    
  
Definition of Family.  
The definition of family was modified to align with State House Bill 24-1007 – Prohibit Residential 
Occupancy Limits. The bill prohibits local governments from enacting or enforcing residential 
occupancy limits based on familial relationship while allowing local governments to implement 
residential occupancy limits based on demonstrated health and safety standards such as international 
building code standards, fire code regulations, or Colorado department of public health and 
environment wastewater and water quality standards. Therefore, the language in the new definition 
eliminates restrictions on marital status, blood relationship and the number of unrelated persons.  
  
Section 9:     Table 16-3-10(a). – Accessory Building Location Requirements.  
Clarification to front lot line. 
Consistent with the definition of front yard, the language pertaining to the front lot line was modified to 
include an uncommon situation where two secondary front lot lines may exist. This will allow the 
Director to make a determination pertaining to the location of a rear lot line, if this situation is to occur.    
   
Section 11:        §16-3-40. – Accessory dwelling units.  
The language in this section was modified to align with C.R.S. sections, including State House Bill 24-
1007, pertaining to prohibiting a local government from enacting or enforcing residential occupancy 
limits. State House Bill 24-1152, Accessory Dwelling Units, states that local governments must allow 
accessory dwelling units (ADUs).  The Town’s ADU ordinance needed minimal changes to adhere to 
SH24-1152. SH24-1152 highlights the following: 
•  Removal of compliance with restrictive covenants. Homeowner's Associations cannot prohibit ADUs.  
•  Parking requirements. Parking can be required when no on-street parking is allowed or on-site 
parking is not provided at time of application. Garage spaces cannot be required.  
•  Revised the owner occupancy requirement – owner must reside on the property at the time of the 
ADU application and at the time of the recordation of the ADU with the applicable county. 
•  Types of accessory dwelling units – Type II & Type III (ADUs located within a single-family dwelling) - 
local governments cannot put limitations on occupancy (except for building/fire codes, public health, 
utility capacity).  
•  Revised the procedure for ADU approval to administrative only, especially the grievance process - it 
cannot require a public hearing process. 
 
Those modifications included occupancy limitations and when additional parking cannot be required. 
Parking can be required when on-street parking in the area of the proposed ADU is prohibited and 
when on-site parking for the ADU is not available. If on-street parking is available, the local government 
cannot require additional parking for the ADU.    
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Section 12:         §17-1-30. Lots. – Double Frontage.  
This section was modified to add a definition of what double frontage lot means, as well as what it does 
not mean (corner lot).  This section already prohibited the creation of double fronted lots; however, it 
allowed for some exceptions when no other possibility was available. This exception was being utilized 
as an opportunity to disregard the intent of the code rather than solve a design solution. There has 
never been an intent to allow double frontage lots, as these lots are inefficient and undesirable for 
homeowners. Therefore, the exception portion of this language is proposed to be eliminated. As stated, 
a double frontage lot is not a corner lot. It is also not a lot that is situated between a street and an alley. 
  
   
 
Financial Impact: 
 
 
Relationship to Strategic Plan: 
 
 
Recommendation: 
These items are for discussion purposes. Proposed Land Use Code Updates will be scheduled for 
future public hearings before the Planning Commission and Town Board. 
 
CC: 
 
 
Attachments: 
1. DRAFT Ord - Land Use Code Update 
2. Staff Powerpoint 
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TOWN OF WINDSOR 

ORDINANCE NO. 2024-xxxx 

AN ORDINANCE AMENDING PORTIONS OF THE LAND USE CODE IN CHAPTERS 14-
17 OF THE WINDSOR MUNICIPAL CODE  
 
WHEREAS, the Town of Windsor (“Town”) is a Colorado home rule municipality with all powers 
and authority vested by Colorado law; and 
 
WHEREAS, the Town has deemed it to be in the best interests of the health, safety and welfare of 
the residents of Windsor to keep the content of the Windsor Municipal Code (“Code”) current by 
making certain corrections and amendments from time to time; and 
 
WHEREAS, the Town created and adopted the Windsor Land Use Code consisting of Chapters 
14, 15, 16 and 17 of the Code; and 
 
WHEREAS, amendments to the Code are necessary to align with both current practices and recent 
state legislation; and 
 
WHEREAS, the Town of Windsor desires to amend certain portions of the Land Use Code; and 
 
WHEREAS, the Town intends that all previously enacted and adopted provisions pertaining to the 
Windsor Land Use Code shall remain intact as adopted unless expressly amended herein; and 
 
WHEREAS, the amendment of the foregoing codes serves to promote the public health, safety and 
welfare of the Town. 
 
NOW, THEREFORE, BE IT ORDAINED BY THE TOWN BOARD OF THE TOWN OF 
WINDSOR, COLORADO, AS FOLLOWS: 
 

Section 1. Code Sec. 14-1-110 concerning Effective date is hereby amended and shall read 
as follows: 

Sec. 14-1-110.- Effective date. 

The provisions of this Code became effective thirty (30) days after adoption. Development plans 
approved under previous regulations that received vested property rights through a site-specific 
development plan shall be valid for the duration of that vested property right provided that all 
terms and conditions of the site-specific development plan are met. 

Section 2. Code Sec. 14-2-10 is hereby amended by amending Table 14-2-10(a), and Table 
14-2-10(a) shall read as follows: 

…….. 
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Table 14-2-10(a) Land Use Application Procedures 
Application Type Code Section Neighbor- Concept 

Review 
Meeting 

Decision Maker Vote 

hood 
meeting Director PC TB BOA 

Accessory Dwelling 
Unit 

Sec. 14-2-
100 

  □ D     A*   

Annexation Sec. 14-2-30 ☑ □ R R* D*   S 
Appeals Sec. 14-2-

180 

    Refer to section 14-2-180 S 

Code Amend- Sec. 14-2-
190 

    R R* D*   S 
ment 
Compre- Sec. 14-2-

200 

              
hensive 
Plan Amend- 
ment 
Conditional Use Permit Sec. 14-2-

130 

  □ R R* D*   M 

Conditional Use Permit 
Oil and Gas, Gravel 
Mining 

Sec. 14-2-
130 

☑ □ R R* D*   M 

Height Modifica- Sec. 14-2-
160 

  □ R R* D*   M 
tion 
Master Plan Sec. 14-2-40 ☑ □ R R* D*   M 
Non-Regu- Sec. 14-2-50               
lated Land Transfer 
Rezoning Sec. 14-2-70 ☑ □ R R* D*   S 
Sign Permit Sec. 14-2-

170 

    D     A*   

Site Plan — Major Sec. 14-2-90   □ D   A*     
Site Plan — Minor Sec. 14-2-90   □ D   A*     
Subdivision, Major — 
Final 

Sec. 14-2-60   □ R R* D*   M 

Subdivision, Major — 
Preliminary 

Sec. 14-2-60   □ R D* A*   M 

Subdivision — Minor Sec. 14-2-60   □ D   A*     
Substantial Change 
Hearing 

Sec. 14-2-20   □ R R* D*   M 

Telecom- Sec. 14-2-
110 

  □ D 1     A*   
munica- 
tions 
Vacation of Town 
ROW or Town 
Easement 

Sec. 14-2-
120 

    R   D*   M 

Variance Sec. 14-2-
150 

  □ R     D* S 

Variance, Minor Sec. 14-2-
140 

  □ D     A*   

Vested Property Rights Sec. 14-2-
210 

    R   D*   M 
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………… 

Section 3. Code Sec. 14-2-10(c) concerning Inactive Applications is hereby amended and 
shall read as follows: 

(c) Inactive Applications. If the applicant fails to submit requested additional or revised 
application materials within one hundred eight eighty (180) days of the request, the 
Director may declare the application withdrawn. 

Section 4. Code Sec. 14-2-10 is hereby amended by amending Table 14-2-10(h), and Table 
14-2-10(h) shall read as follows: 

 

Table 14-2-10(h) Public Notice Requirements 
  Posted Published Mailed Distance Timing 
Annexation ☑ ☑ ☑ 500' See Sec. 14-2-30 

Appeals ☑ ☑ ☑ 500' 10 days 
Code Amendment   ☑     10 days 

Comprehensive Plan 
Amendment 

☑* ☑ ☑* 500' 15 days 

Conditional Use Permit ☑ ☑ ☑ 500' 10 days 
Conditional Use Permit 
Oil & Gas, Gravel Mining 

☑ ☑ ☑ 500' 10 days 

Height Modification ☑ ☑ ☑ 500' 10 days 
Land Use Amendment ☑ ☑ ☑ 500' 15 days 
Master Plan ☑ ☑ ☑ 500' 10 days 
Neighborhood Meeting   ☑ ☑ 500' 10 days 
Rezoning ☑ ☑ ☑ 500' 15 days 
Subdivision, Major - Final 
Plat 

☑ ☑ ☑ 500' 10 days 

1  Director may refer to PC/TB 
per Sec. 16-5-40(j) to be reviewed as a 
Conditional Use Permit 

R = Recommendation 

☑ = Required D = Decision Maker 
□ = May be required by Director * = Public hearing required 

PC = Planning Commission A = Appeal of Decision 
TB = Town Board S = Super Majority Vote Required (Ordinances require majority on 1st reading, super 

majority on 2nd reading) 

BoA = Board of Adjustment M = Majority Vote Required 
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Subdivision, Major - 
Preliminary Plat 

☑ ☑ ☑ 500' 10 days 

Substantial Change 
Hearing 

☑ ☑ ☑ 500' 10 days 

Vacation of Town ROW 
or Easement 

☑ ☑ ☑ Abutting 10 days 

Variance ☑ ☑ ☑ 300' 15 days 
Variance, Minor ☑ ☑ ☑ 300' See Sec. 14-2-

140(d) 

Vested Property Rights ☑ ☑ ☑ 500' 15 days 

 

Section 5. Code Sec. 14-2-120 is hereby amended to remove public hearing requirements 
for easement vacations, and shall read as follows: 

(a) Eligibility Right-of-way. The vacation of right-of-way or easement application process is 
used to vacate unnecessary easements and rights-of-way. The vacation of right-of-way or 
easement shall be in accordance with C.R.S. § 43-2-301, et seq. Only the following types of 
right-of-way and easements may be vacated by the Town:  
(1) Right-of-way-owned by the Town.  
(2) Easements dedicated for the benefit of the Town, including easements dedicated for the 

benefit of the Town and other parties.  
(b) Easements. Only the following types of easements may be vacated by the Town: 

(1) Easements that have been dedicated to the Town for the benefit of the Town and 
other parties and are no longer required.  

(2) Easements may be vacated by resolution or by plat.  
(b) (c) Review Criteria.  

(1) The right-of-way or easement being vacated is not needed in the short or long term.  
(2) If necessary, the right-of-way or easement will be replaced. To replace the right-of-way 

or easement, the vacation application shall be accompanied by a development 
application which proposes a new right-of-way or easement.  

(3) The applicant is relocating all public facilities or utilities within the right-of-way or 
easement.  

(4) The public and surrounding properties will not be negatively impacted by the vacation.  
(c) (d) Recording. Once approved the vacation shall be recorded by the Town, in the office of the 

applicable county clerk and recorder.  

Section 6. Chapter 14, Article V of the Code is hereby amended and shall read as follows: 
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ARTICLE V – Definitions 

…….. 

Family means an individual living alone, or either of the following groups individuals living 
together in a single dwelling unit and sharing common living, sleeping, cooking and eating 
facilities.:  

(1) Any number of persons related by blood, marriage, adoption, guardianship or other 
duly authorized custodial relationship, unless such number is otherwise specifically 
limited in this Code; or  

(2) Any unrelated group of persons consisting of (i) not more than four (4) persons; or (ii) 
not more than two (2) unrelated adults and their related children, if any.  

(3) This definition shall not include individuals living in small group living facilities as 
defined in this Code.  

Front building corner of a principal structure refers to means each of the two (2) corners of the 
widest portion of the foundation of the principal structure that face and are run parallel to the 
right-of-way line/property line which defines the front yard (see front yard). 

Front yard means refers to the horizontal space area between the nearest foundation of a building 
to the right-of-way line/property line and the nearest part of a building’s foundation.  This 
area extends across the width of the lot, running from one side property line to the other side 
property line.  that right-of-way line/property line, extending to the side lines of the lot, and 
measured as the shortest distance from that the front corners of the foundation to the right-of-
way line. For a corner lot, the front yard of a corner lot shall include the space between both 
front right-of-way lines/property lines and that yard which contains the front lot line marking 
the boundary between the right-of-way lines the nearest part of a building’s foundation. 
the lot and the shorter of the two (2) abutting street segments, except as otherwise specified by 
deed restrictions, and usually, but not always, that portion of the yard which is situated in front of 
the building elevation that contains the building address. 

a. Primary front lot line.  The principal front lot line refers to the lot line on a property 
where the primary building entrance faces the street and/or the primary building is 
addressed from that street frontage.  

b. Secondary front lot line.  The secondary front lot line refers to all front lot lines other 
than the principal front lot line. 

c. Two Secondary front lot lines – Rear yard determination. In the case of two secondary 
front lot lines where there must be a determination on the location of a rear yard, the 
Director shall be the decision maker. 

…….. 

Section 7. Code Sec. 15-7-10 concerning Supplementary regulations is hereby amended and 
shall read as follows: 

Sec. 15-7-10. - Supplementary regulations. 
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No large retail establishment occupying more than fifty thousand (50,000) square feet of gross 
leasable area (GLA), as defined by this Code, shall be approved for construction or occupancy 
unless such establishment has been determined by the Town Board to be in compliance with this 
Division, including subsequent amendments thereto. In addition to the foregoing, no large retail 
establishment occupying more than fifty thousand (50,000) square feet of GLA shall be 
approved for construction or occupancy unless such establishment has obtained approval of a 
qualified commercial site plan approval by the Town Board in accordance with the requirements 
and standards set forth in this Code. 

The Design Criteria and Procedures set forth in this Section, shall not apply to Large 
Entertainment Establishments located within a Commercial Corridor Plan area, or governed by 
design standards contained within any Intergovernmental Agreement or any area governed by 
specific site plan development standards. 

For the purposes of this Section, Large Entertainment Establishments shall be defined as any 
facility, the primary purpose of which is devoted to recreational or entertainment uses, such as 
showing motion pictures or the presentation of dramatic, musical or live performances or 
containing amusement facilities such as bowling, billiards, and video arcades. 

Section 8. Code Sec. 15-7-30 concerning large retail establishments procedure is hereby 
amended and shall read as follows: 

Sec. 15-7-30. - Procedure. 

All retail establishments of more than fifty thousand (50,000) square feet of GLA shall require 
site plan approval by the Town Board approval of a qualified commercial site plan and shall 
not be eligible for administrative approval. 

Section 9.   Table 16-3-10(a)  concerning accessory building location requirements is hereby 
amended and shall read as follows: 

(a) Permit required. Accessory buildings which are larger than one hundred twenty (120) 
square feet in area, as measured around the perimeter of the building, or which exceed ten 
(10) feet in height, as measured as the vertical distance from the ground level adjacent to the 
structure to the highest point of the roof surface, shall require a building permit. All other 
accessory buildings shall not require a building permit unless otherwise required by this 
Code.  

(b) Setbacks. All accessory buildings shall conform to the setback requirements of the zoning 
district in which the building is located.  

(c) Other Requirements. All accessory buildings shall conform to the visibility requirements of 
this Code and the open space requirements of the zoning district in which the building is 
located, and shall be generally compatible and not detrimental to the surrounding 
neighborhood.  

(d) Location Requirements. The location of all accessory buildings shall be in conformance 
with Table 16-3-10(a).  
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Table 16-3-10(a) Accessory Building Location Requirements  
Type  Relative to Primary 

Front Lot Line3  
Location Relative to 
Secondary Front Lot Line4  

Large Accessory Building1  Shall be located no 
closer to a principal 
front lot line than the 
front façade of the 
primary building  

Shall be located no closer to a 
secondary front lot line than 
the front corner of the primary 
building  

Small Accessory 
Building2  

Non- Residential 
Property  

Shall be located no 
closer to a principal 
front lot line than the 
front façade of the 
primary building  

Shall be located no closer to a 
secondary front lot line than 
the front corner of the primary 
building  

Residential Property  Shall be located no 
closer to a principal 
front lot line than the 
front façade of the 
primary building  

Shall be located no closer to a 
secondary front lot line than 
the front corner of the primary 
building, unless located behind 
a solid fence which is at least 
5' in height.  

1  Large accessory building, in accordance with Chapter 14, Article V, means an accessory building 
which is greater than 120 square feet in size or greater than ten feet in height.  
2  Small accessory building, in accordance with Chapter 14, Article V, means an accessory building 
which is 120 square feet or less in size and 10 feet or less in height.  
3  Primary front lot line, in accordance with Chapter 14, Article V, means, in the case of lots with more 
than one (1) street frontage, the principal front lot line refers to the lot line on a property be street to 
which the where the primary building entrance of the principal building faces the street and/or the 
primary building is addressed from the street frontage or to which the building is addressed shall be 
considered the principal front line. All front lot lines other than the principal shall be considered 
secondary front lot lines.  
4  Secondary front lot line, in accordance with Chapter 14, Article V, means refers to all front lot lines 
other than the principal front lot lines shall be considered secondary front lot lines.  In the case of two 
secondary front lot lines where there must be a determination on the location of a rear yard, the 
Director shall be the decision maker.  

 

Section 10. Code Sec. 16-3-20 concerning Home occupations is hereby amended and shall 
read as follows: 

Sec. 16-3-20. Home occupations. 

(a) Intent. The intent of this Section is to provide for limited business uses within dwellings when 
such uses will clearly not alter the character or appearance of the residential neighborhood. 
Telecommuting, as defined in this Code, is exempt from home occupation registrations.  

(b) Home occupations shall be permitted as an accessory use of any dwelling unit in any Single-
Family Residential Zoning District, whether or not authorized as a named accessory use by 
this Code, if the following conditions are met and continuously exist:  
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(1) Home occupations shall be incidental and secondary to the residential purpose of the 
dwelling unit, and occupational activity shall be harmonious with the residential use.  

(2) The exterior appearance of the dwelling and lot shall not be altered, nor shall any home 
occupation within the dwelling be conducted in a manner which would cause the 
premises to differ from its residential character.  

(3) Home occupations shall not alter the exterior appearance by the use of colors, materials, 
construction or lighting, or by the emission of sounds, noises, dust, odors, fumes, smoke 
or vibrations detectable outside the dwelling.  

(4) There shall be no advertising display or signage or other indications of a home 
occupation on the premises.  

(5) All persons carrying on the home occupation must be regular inhabitants of the dwelling 
unit, with not more than one (1) additional noninhabitant employee or co-worker per 
home occupation.  

(6) The total square footage devoted to home occupations shall not exceed either twenty-
five percent (25%) of the total floor area of the dwelling unit or five hundred (500) square 
feet, whichever is less, and in no event shall more than fifty percent (50%) of the total 
square footage of any building on the property be used for storage of materials, inventory 
or equipment related to the home occupation.  

(7) There shall be no sale, display or distribution of merchandise which requires customers 
to visit the property to transact business. On-site retail or wholesale transactions cannot 
be the primary activity of the home occupation. All such sales must remain incidental 
and secondary to the home occupation .  

(8) Home occupations may be conducted within the dwelling which shall be the principal 
building and use on the lot, as long as the home occupation is in compliance with the 
square footage requirement identified in Subsection (6) above.  

(9) In the event a home occupation involves tutoring or instruction, no more than two (2) 
students may be present at the dwelling unit at any one (1) time without prior approval 
of a conditional use grant in accordance with Sec. 14-2-130.  

(10) In the event a home occupation involves child care, the number of children cared for at 
the dwelling unit at any one (1) time shall be limited to the lawful number permitted by 
the rules and regulations for the day care homes then in effect and issued by the 
Department of Social Services of the State. The home occupation of child care shall be 
exempt from the square footage conditions as set forth in Subsection (6) above.  

(11) Vehicular traffic flow associated with the home occupation shall not adversely affect 
traffic flow and parking in the surrounding residential area.  

(12) There shall be no exterior storage of material and/or equipment used as part of the home 
occupation on the property.  

(13) The use of utilities shall be limited to that normally associated with the use of the 
property for residential purposes. Electrical or mechanical equipment that creates 
audible interference in radio receivers or visual or audible interference in television 
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receivers or causes fluctuations in line voltage outside the dwelling unit shall be 
prohibited.  

(14) Home occupations shall not be transferable to alternate locations or persons.  
(15) Activities conducted and buildings, equipment and material used or stored in 

coordination with the home occupation shall comply with all building and fire codes, as 
adopted by the Town.  

(c) Prior to the establishment of any home occupation, an application for such home occupation 
shall be registered with the Planning Department. Such application shall include the name 
and address of the persons conducting the home occupation, and a description of said 
occupation and property owner or landlord authorization, when unit is not owned by 
home occupation applicant. Upon completion of an application and verification by the 
Town that said home occupation meets the provisions identified in this Section, staff shall 
issue to the property a copy of the approved home occupation registration. There shall be no 
fee for the registration of the home occupation set forth herein.  

(d) If the Town determines that the use does not meet all of the requirements of a home 
occupation, then the home occupation application shall be refused, and the use shall either be 
brought into full compliance with the provisions of this Chapter for home occupation 
registrations, or the use shall be abandoned and all operations ceased.  

(e) Revocation. In the event any activities associated with a home occupation registration no 
longer meet the provisions of this Chapter for home occupation registrations, this 
noncompliance may result in revocation of the Town's approval of the home occupation, 
denial of building permits and/or certificates of occupancy, injunctive relief prohibiting use 
of the property and other remedies available to the Town under this Code and other applicable 
laws of the State.  

(f) All home occupations lawfully in existence at the time of the adoption of this Section shall 
be allowed to continue at their present levels of activity and in their present form, and, if 
hereafter changed, those home occupations must conform to the requirements of this Section.  

Section 11. Code Sec. 16-3-40 concerning Accessory dwelling units is hereby amended and 
shall read as follows: 

Sec. 16-3-40. Accessory dwelling units. 

(a) Statement of intent. The intent of this Section is to provide for accessory dwelling uses in 
areas within which single-family detached residential uses are permitted, while protecting the 
public health, safety and welfare through reasonable limitations on size, occupancy, density 
and parking associated with such uses, in accordance with C.R.S. Sec. 29-35-102 and Sec. 
29-35-103.  

(b) General provisions. Accessory dwelling units shall be permitted as an accessory use in 
conjunction with all single-family detached dwellings in all zoning districts which permit 
single-family dwelling units as a permitted use, subject to the following conditions:  
(1) Compliance with development standards and building codes. Every accessory dwelling 

unit shall meet the same development standards applicable to the principal dwelling unit. 
In addition, every accessory dwelling unit shall meet all applicable municipal codes, 
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building codes, residential codes, fire codes and property maintenance codes. The 
application of these codes may render some property ineligible for accessory dwelling 
unit approval.  

(2) Compliance with restrictive covenants. If the parcel upon which an accessory dwelling 
unit is proposed falls within the jurisdiction of a homeowners' association or similar 
covenant-based property owners' association, the requirements of this Section shall be 
considered minimum requirements. Any such association shall have the right to lawfully 
adopt more stringent standards for accessory dwelling units, including the outright 
prohibition of accessory dwelling units, for any parcel within the regulatory authority of 
such association.  

(23) Parking. One (1) off-street parking space shall be required for an accessory dwelling 
unit, which parking space shall be in addition to any parking otherwise required for the 
principal dwelling unit. The parking space required under this Section may be 
established in tandem with other required parking spaces. Parking for an accessory 
dwelling unit shall comply with C.R.S. Sec. 29-35-103(3)(a) and (b): 

a. No parking space(s) shall be required so long as there is an existing parking 
space available for designation, including a driveway, garage, tandem parking, 
other off-street parking space, or on-street parking is available. 

b. Where on-street parking is prohibited, on-site parking is unavailable, and 
parking is required as of January 1, 2024 for the primary dwelling unit, at 
least one (1) parking space shall be provided. 

The parking space required under this Section shall be paved with asphalt or concrete.  
(34) Accessory dwelling unit size and configuration. Except as modified in Subsection (5) 

below, the living space of the accessory dwelling unit shall be no larger than the living 
space of the principal dwelling unit on the subject lot or parcel, and shall not in any event 
exceed nine hundred fifty (950) square feet. No accessory dwelling unit shall be less 
than five hundred (500) square feet, and all accessory dwelling units shall be designed 
and configured as either studio, one-bedroom or two-bedroom units. Square footage 
calculations, as contained herein, exclude any related garage, porch or similar area.  

(45) Unit size exception. The limitations of Subsection (4) above shall not apply to accessory 
dwelling units located within the footprint of an existing home as long as the living space 
of the accessory dwelling unit is not larger than fifty percent (50%) of the entire principal 
dwelling unit, including the basement. For example, if a home has one thousand (1,000) 
square feet of living space within the basement, an accessory dwelling unit could be 
established in this space if the principal dwelling also contains at least one thousand 
(1,000) square feet of living space.  

(6) Unit occupancy. No more than three (3) persons shall occupy an accessory dwelling unit.  
(57) Number of accessory dwelling units per lot or parcel. Only one (1) accessory dwelling 

unit shall be allowed for each lot or parcel.  
(68) Owner occupancy at time of application submittal. The property owner, as reflected 

in the books and records of the County Clerk and Recorder, must reside on the parcel 
at the time of application submittal for an occupy either the principal dwelling unit or 
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accessory dwelling unit. In the case of a corporation, limited liability company, trust or 
other owner entity, owner occupancy by a natural person at the time of accessory 
dwelling unit application submittal shall be established by resolution or other formal 
declaration by the entity.  

(79) Existing development on lot.  
a. Certificate of occupancy required. A single-family dwelling shall exist as the 

principal use on the lot or parcel, or shall be constructed in conjunction with the 
accessory dwelling unit. A certificate of occupancy for an accessory dwelling unit 
will only be granted after a certificate of occupancy has been granted to the principal 
dwelling unit on the lot or parcel.  

b. Legal nonconformity. Nothing herein shall be construed to render lawful any 
dwelling unit in use which, at the time of its establishment, was not lawful. Nothing 
herein shall require adherence to the requirements of this Section as applied to any 
dwelling unit which, at the time of its establishment, was lawful, unless such 
dwelling unit is proposed for expansion, modification or use different than that 
taking place at the time of the adoption of this Section.  

c. Utility service requirements. With the exception of telephone, television, electrical 
and Internet service, accessory dwelling units must be served through the utility 
services of the principal dwelling unit and shall not have separate services.  

d. Limitations on garage-space accessory dwelling units. Garage space dedicated for 
use in conjunction with an accessory dwelling unit shall not exceed two hundred 
fifty (250) square feet.  

d. Prohibited accessory dwelling units. Mobile homes, travel trailers and recreational 
vehicles shall be prohibited for use as an accessory dwelling unit.  

e. Minimum lot size. No accessory dwelling unit shall be permitted on a lot or parcel 
consisting of less than six thousand (6,000) square feet.  

(c) Types of accessory dwelling units. The following designations shall identify three (3) distinct 
types of accessory dwelling units:  
(1) Type I: An accessory dwelling unit which is detached from the principal dwelling unit 

and considered a separate dwelling unit under the Residential Code.  
(2) Type II: An accessory dwelling unit located inside a single-family dwelling whose 

occupants and the occupants of the principal dwelling unit do not live together as a single 
household unit. Type II accessory dwelling units typically have a separate access from 
the principal dwelling unit. In this case, both the accessory dwelling unit and the 
principal dwelling unit to which it is accessory are considered separate dwelling units 
under the Residential Code.  

(3) Type III: An accessory dwelling unit located inside a single-family dwelling whose 
occupants and the occupants of the principal dwelling unit live together as a single 
household unit and which is not locked off from the principal dwelling unit. In this case, 
the accessory dwelling unit and principal dwelling unit shall be considered part of one 
(1) dwelling unit under the Residential Code.  
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(d) Design-related limitations, provisions. Each accessory dwelling unit proposed for any 
location shall be approved in the form of a site plan, which shall, in addition to any other 
required contents, contain the following:  
(1) Design. To preserve the appearance of the single-family dwelling, accessory dwelling 

units shall be designed in the following manner:  
a. The design of the accessory dwelling unit shall be compatible with the design of 

the principal dwelling unit by use of similar style, exterior wall materials, window 
types, door and window trims, roofing materials and roof pitch and colors.  

b. If the entrance to the accessory dwelling unit is visible from an adjacent street, it 
shall be designed in a manner as to be clearly subordinate to the entrance of the 
principal dwelling.  

c. Windows which face an adjoining residential property shall be designed to protect 
the privacy of neighbors.  

(2) Outdoor areas. The site plan shall provide accessible outdoor space and landscaping for 
both the accessory dwelling unit and the principal dwelling unit. The parking area 
required under Sec. 16-3-40(b)(23) shall be paved with asphalt or concrete.  

(e) Home occupations. Home occupations may take place within any accessory dwelling unit 
approved or lawful pursuant to this Section. However, home occupations taking place in any 
accessory dwelling unit shall comply with the requirements of Sec. 16-3-30.  

(f) Recorded declaration of restrictions required. As a condition of accessory dwelling unit 
approval and condition of any building permit issued for or within an accessory dwelling unit, 
the property owner shall record a declaration of restrictions with the clerk and recorder of the 
county in which the property is located. Such declaration of restrictions shall be in the form 
approved and maintained by the Zoning Official, and shall state that:  
(1) The declarant (at least one [1], if more than one[1]) shall reside on the property and such 

property shall be the primary and permanent dwelling place of the declarant, excluding 
temporary absences and temporary stays elsewhere, and said property shall be and 
remain the declarant's place of legal residence at the time an application is submitted.  

(2) Ownership of the accessory dwelling unit shall not be transferred separately from the 
principal dwelling unit, nor shall the lot or parcel upon which the accessory dwelling 
unit is situated be subdivided.  

(3) The accessory dwelling unit shall be restricted to the approved size, and shall not be 
expanded. Any modification of the approved accessory dwelling unit site plan shall first 
be approved by the Town.  

(4) The certificate of occupancy for the accessory dwelling unit shall be in effect only so 
long as a principal dwelling remains on the property.   

(5) If the accessory dwelling unit is approved as Type III, the accessory dwelling unit shall 
not be locked off from the principal dwelling unit unless, prior to such action, the 
property owner has applied for and received approval for a change of designation to a 
Type II accessory dwelling unit.  

(6) The above restrictions are binding upon any successor in ownership of the property.  
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(7) Noncompliance with the declaration of restrictions may subject both the owner of the 
property and any accessory dwelling unit occupants to criminal prosecution and civil 
remedies, including but not limited to injunctive relief. The owner of the property shall 
be liable for all Town expenses associated with civil remedies sought by the Town in 
association with the declaration of restrictions. The failure of the Town to pursue civil 
or criminal remedies shall not be deemed a waiver of any violations or noncompliance.  

(8) The declaration of restrictions shall lapse upon removal of the accessory dwelling unit. 
To affect this intent, and upon verification of such removal, the Town shall execute 
documentation confirming release of the deed restriction. The property owner shall 
record the Town-executed documentation releasing the declaration of restrictions. The 
property owner shall pay all required recording fees, and shall provide satisfactory 
written evidence that such recording was successfully completed.  

(9) The declaration of restrictions shall be perpetual and constitute covenants running with 
the land. The declaration of restrictions shall be binding upon the property owner, and 
the heirs, successors and assigns of the property owner and all persons claiming under 
them.  

(10) Neither the declaration of restrictions, nor any of the specifics set forth or incorporated 
therein, shall be amended, terminated or modified in any way without the written consent 
of the Town, filed with the clerk and recorder of the county in which the property is 
located.  

(g) Procedure for accessory dwelling unit approval. The approval of each accessory dwelling unit 
shall be governed by the following procedures:  
(1) The property owner shall file an application for approval with the Planning Department 

upon such forms as may be approved by the Zoning Official. Upon completion of 
Planning Department review, the Zoning Official shall either approve the application as 
presented, deny the application as presented or approve the application with conditions. 
The Zoning Official shall base the determination and any conditions upon the express 
requirements and limitations of this Article.  

(2) Any applicant aggrieved by the Zoning Official's determination pursuant to this Section 
shall have a right to appeal as provided in Sec. 14-2-180.  

(3) The determination of the appeal body pursuant to this Section shall be deemed final 
agency action for purposes of judicial review.  

Section 12. Code Sec. 17-1-30(j) concerning double frontage lots is hereby amended and shall 
read as follows: 

Sec. 17-1-30. Lots. 

……. 

(j) Double Frontage. Double frontage lot means any lot which abuts two or more streets 
other than a corner lot, which abuts two intersecting streets. Double frontage lots for 
single family dwellings, duplexes, multiplexes, and townhomes shall not be permitted. except 
where essential to provide separation of residential properties from arterial streets or 
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commercial uses, or to overcome specific disadvantage of topography and orientation. Such 
double frontage lots shall incorporate a Type A bufferyard along the rear frontage in 
accordance with the landscape standards of this Code. The bufferyard shall be located in a 
tract owned and maintained by a homeowner's association or metropolitan district.  

…… 
 

Section 13. Severability. The provisions of this Ordinance are hereby declared to be 
severable. If any section, paragraph, clause, or provision of this Ordinance shall, for any reason, 
be held to be invalid or unenforceable by a court of competent jurisdiction, the invalidity or 
unenforceability of such section, paragraph, clause, or provision shall not affect any of the 
remaining provisions of this Ordinance. 

Section 14. Repealer. All orders, resolutions, or ordinances in conflict with this Ordinance 
are hereby repealed, only to the extent of such conflict. This repealer shall not be construed as 
reviving any resolution, ordinance, or part thereof, heretofore repealed. 

 
Introduced, passed on first reading, and ordered published this ___ day of _____________ 2024. 
 

TOWN OF WINDSOR, COLORADO 

 
______________________________ 
Julie Cline, Mayor  

ATTEST: 

____________________________ 
Karen Frawley, Town Clerk       [Seal] 
 

Introduced, passed on second reading, and ordered published this ____ day of ____________2024. 

TOWN OF WINDSOR, COLORADO 

 

______________________________ 
Julie Cline, Mayor  

ATTEST: 

 

____________________________ 
Karen Frawley, Town Clerk       [Seal] 
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L e g i s l a t i v e  U p d a t e  a n d  
P r o p o s e d  L a n d  U s e  
C o d e  U p d a t e s

Town Board Work Session ~ October 21, 2024

Carlin Malone, Chief Planner 
Planning / Community Development 
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O v e r v i e w  – L a n d  U s e  C o d e  A m e n d m e n t s

Chapter 14
 §14-1-110. – Clarifying Effective Date language. 
 §14-2-10. – Amending Table 14-2-10(a) – Vacation of Town easements. 

Eliminating public hearing requirement.
 §14-2-10(c). – Inactive Applications. Clarifying language.
 §14-2-10. – Amending Table 14-2-10(h) – Vacation of Town Easements.

Eliminating public hearing notification requirements.
 §14-2-120. – Vacation of right-of-way/easement. Clarifying language and 

removing public hearing requirement for easement vacations. ROW 
process will not change.

 Chapter 14, Article V - Definitions. – Clarifying definitions; revised
definition of Family, Front building corner of a principal structure, and 
Front yard.
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O v e r v i e w  – L a n d  U s e  C o d e  A m e n d m e n t s

Chapter 15
 §15-7-10. – Large Retail Establishments – Supplementary Regulation. 

Clarifying language removing the term “qualified commercial”.
 §15-7-30. – Large Retail Establishments – Procedure. Clarifying language 

and removing the term “qualified commercial”.
Chapter 16
 Table 16-3-10(a). – Accessory Building Location. Clarifying language.
 §16-3-20. – Home Occupations. Clarifying and updating language.
 §16-3-40. – Accessary Dwelling Units. Clarifying language to align with 

requirements outlined in recently passed state legislation.
Chapter 17
 §17-1-30(j). – Lots – Double frontage. Clarifying the definition of a double 

frontage lot and removing all exceptions.
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O v e r v i e w  – L a n d  U s e  C o d e  A m e n d m e n t s

 §14-1-110. – Effective Date
Clarifying language added that was inadvertently omitted and shall read as follows:

• The provisions of this Code became effective thirty (30) days after adoption. 
Development plans approved under previous regulations that received vested property 
rights through a site-specific development plan shall be valid for the duration of that 
vested property right provided that all terms and conditions of the site-specific 
development plan are met.

 §14-2-10. – Table 14-2-10(a) – Vacation of Town ROW. 
• Table amended to remove or Town Easement 

Page 24 of 57



O v e r v i e w  – L a n d  U s e  C o d e  A m e n d m e n t s

 §14-2-10(c). – Inactive Applications. 
• Clarifying language added and shall read as follows:

Inactive Applications. If the applicant fails to submit requested additional or revised 
application materials within one hundred eight eighty (180) days of the request, the 
Director may declare the application withdrawn.

 §14-2-10. – Amending Table 14-2-10(h) – Vacation of Town ROW. Clarifying 
language

• Table amended to add Town and remove or Easement 
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O v e r v i e w  – L a n d  U s e  C o d e  A m e n d m e n t s

 §14-2-120. – Vacation of right-of-way/easement. Clarifying language and 
removing public hearing requirement for easement vacations.

Clarifying language added separately for Right-of-Way vacation and Easement 
vacations. Additional language added removing the public hearing requirement to 
easement vacations. 

(a) Right-of-way. The vacation of right-of-way or easement application process is 
used to vacate unnecessary rights-of-way. The vacation of right-of-way shall be in 
accordance with C.R.S. § 43-2-301, et seq. Only the following types of right-of-
way may be vacated by the Town: 
(1) Right-of-way-owned by the Town. 

(b) Easements. Only the following types of easements may be vacated by the Town:
(1) Easements that have been dedicated to the Town for the benefit of the 

Town and other parties and are no longer required. 
(2) Easements may be vacated by resolution or by plat. 
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O v e r v i e w  – L a n d  U s e  C o d e  A m e n d m e n t s

 Chapter 14, Article V - Definitions. 
Clarifying language to align with requirements outlined in recently passed state 
legislation, HB24-1007, prohibits residential occupancy limits based on familial 
relationship. 
• Family is defined as:
o An individual living alone
o Individuals living together in a single dwelling unit and sharing common living, 

sleeping, cooking and eating facilities
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O v e r v i e w  – L a n d  U s e  C o d e  A m e n d m e n t s

 Chapter 14, Article V - Definitions. 
Clarifying language has been added to better define front building corner of a principal 
structure and front yard.

• Front building corner of a principal structure refers to each of the two (2) corners 
of the widest portion of the foundation of the principal structure that face and run
parallel to the right-of-way line/property line which defines the front yard (see front 
yard).
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O v e r v i e w  – L a n d  U s e  C o d e  A m e n d m e n t s

 Chapter 14, Article V - Definitions. 
• Front yard refers to the area between the right-of-

way line/property line and the nearest part of a 
building’s foundation.  This area extends across 
the width of the lot, running from one side 
property line to the other side property line. 
o For a corner lot, the front yard shall include 

the space between both front right-of-way 
lines/property lines and the nearest part of a 
building’s foundation.
a) Primary front lot line. 
b) Secondary front lot line.  
c) Two Secondary front lot lines

Front Yard

Primary 
Front Yard

Secondary 
Front Yards
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O v e r v i e w  – L a n d  U s e  C o d e  A m e n d m e n t s

§15-7-10. – Large Retail Establishments – Supplementary Regulation.
Clarifying language - removed the term “qualified commercial”.

§15-7-30. – Large Retail Establishments – Procedure.
Clarifying language - removed the term “qualified commercial”.
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O v e r v i e w  – L a n d  U s e  C o d e  A m e n d m e n t s

§16-3-10. – Accessary Buildings. 
Clarification to the front lot line:
• Language pertaining to the front lot

lines was modified to include an 
uncommon situation where two 
secondary front yard property lines 
may exist.

• Allows the Director to make the 
determination pertaining to the rear 
yard lot line location.

Primary 
Front Yard

Secondary 
Front Yards
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O v e r v i e w  – L a n d  U s e  C o d e  A m e n d m e n t s

§16-3-20. – Home Occupations. Clarifying language.
Removed the zoning reference “in any Single Family Residential Zoning District”.

b) Home occupations shall be permitted as an accessory use of any dwelling unit 
whether or not authorized as a named accessory use by this Code, if the 
following conditions are met and continuously exist: 
7) Condensed language regarding sale, display or distribution of merchandise. 

c) Added language requiring applicants applying for a home occupation to provide 
property owner or landlord authorization when the dwelling unit is not owned by 
the home occupation applicant.
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O v e r v i e w  – L a n d  U s e  C o d e  A m e n d m e n t s

§16-3-40. – Accessary Dwelling Units. 
Clarifying language added to align with requirements outlined in recently passed state 
legislation, HB24-1152, regarding accessary. Specific areas of change include:
• Removal of compliance with restrictive covenants – HOA cannot prohibit.
• Parking requirements – limitations on what can be required.

• Cannot require garage space. 
• Can require parking in limited situations.

• Revised the owner occupancy requirement – owner must reside on the property at 
the time of the ADU application AND when recording ADU with county.

• Types of Accessory Dwelling Units – Type II & Type III (ADUs located within a 
single-family dwelling) – cannot limit occupancy type.

• Revised the procedure for ADU approval – admin only, especially the grievance 
process. No public hearing process.
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O v e r v i e w  – L a n d  U s e  C o d e  A m e n d m e n t s

§17-1-30. – Lots – Double Frontage
• Clarifying language added regarding the 

definition of a double frontage lot
• Removed language pertaining to exceptions 

previously allowed.

Double frontage lot means any lot which 
abuts two or more streets other than a 
corner lot, which abuts two intersecting 
streets. Double frontage lots for single family 
dwellings, duplexes, multiplexes, and 
townhomes shall not be permitted. 
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Questions / Thank you

Town Board Work Session
October 21, 2024
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MEMORANDUM 

 

 
Date: October 21, 2024 
To: Mayor and Town Board 
From: Shane Hale, Town Manager 

Eric Lucas, Deputy Town Manager 
Re: Strategic Plan Survey Results 
Item #: B.4. 
 
Background / Discussion: 
Every two years, the Town Board reviews and updates the Town's Strategic Plan. That process began 
May 16-17, 2024 with a retreat at the Sylvan Dale Ranch where the Board and staff discussed Board 
priorities for the next two years.  In July, staff worked through those priorities and developed goals and 
action steps designed to accomplish the priorities set forth by the Board. 
 
At a work session on August 12, we shared with the Board the proposed goals and action steps and 
sought approval to move toward a public commenting period.  This request was approved and enabled 
staff to provide a way for the public to comment on the plan via Project Connect on our website. We 
launched the survey on Project Connect on September 14, 2024. Since then, we have received 57 
responses.  The attached report shows all responses to the survey and all comments from 
respondents. 
 
The purpose of the work session will be to review the results of the public comment period and seek 
approval to proceed toward strategic plan adoption. 
 
Financial Impact: 
None at this time 
 
Relationship to Strategic Plan: 
Direct relationship to the 2025-27 Town strategic plan. 
 
Recommendation: 
Staff will be seeking board feedback on the public comments provided and approval to proceed toward 
strategic plan adoption. 
 
CC: 
 
 
Attachments: 
1. StrategicPlanSurveyResponseReport.101724 
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FUTURE TOWN BOARD MEETINGS
 

October 28, 2024 Town Board Work Session (3rd floor)
5:30 p.m. Metro/Special District 101 Discussion

Grocery Sales Tax Follow-up Discussion 

October 28, 2024 Special Kern Board Meeting
6:45 p.m. New Cache Agreement

October 28, 2024 Town Board Regular Meeting
7:00 p.m.

November 4, 2024 Town Board Special Meeting 
5:30 p.m. Budget: Utility Rates for 2025

SB 131: Prohibiting Firearms in Sensitive Spaces Discussion
Executive Session: Annual Reviews for Town Attorney and Town 
Manager

November 11, 2024 Canceled for Veteran’s Day Holiday

November 18, 2024 Town Board Work Session
5:30 p.m. Budget Wrap-up/Revisions

Windsor Severance Fire Rescue Impact Fees Update
Natural Medicine Psilocybin Mushroom Discussion

November 25, 2024 Town Board Work Session
5:30 p.m. Dig Once Policy Discussion

November 25, 2024 Town Board Regular Meeting
7:00 p.m.

December 2, 2024 Town Board Work Session
5:30 p.m. Charter Commission Recommendation Discussion

December 9, 2024 Town Board Work Session
5:30 p.m. Board/Manager/Attorney Monthly Meeting

Vision Zero Plan Update

December 9, 2024 Town Board Regular Meeting
7:00 p.m.

December 16, 2024 Board/Manager/Attorney Annual Dinner

December 23, 2024 Canceled

December 30, 2024 Canceled
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Future Meetings Agenda
Page 2 of 2

Future Work Session Topics
•
• Water 101 (January)
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MEMORANDUM 

 

 
Date: October 21, 2024 
To: Mayor and Town Board 
From: 

 

Re: An Executive Session Pursuant to Colorado Revised Statutes §24-6-402 (4)(e)(I) for the 
Purposes of Determining Positions Relative to Matters that may be Subject to Negotiations; 
Developing Strategy for Negotiations; and Instructing Negotiators Concerning Economic 
Development Opportunities and Incentives (Evan Wendlandt, Economic Development 
Director) 

Item #: C.1. 
 
Background / Discussion: 
 
 
Financial Impact: 
 
 
Relationship to Strategic Plan: 
 
 
Recommendation: 
 
 
CC: 
 
 
Attachments: 
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