
 

HISTORIC PRESERVATION COMMISSION 
REGULAR MEETING 

April 9, 2025 - 5:45 PM 
1st Floor Conference Room, 301 Walnut Street, Windsor, CO 80550 

 
AGENDA 

 

   
A. CALL TO ORDER 

   1. Roll Call 

   
2. Review of Agenda by the Board and Addition of Items of New Business to the Agenda for 

Consideration 

   3. Public Invited to be Heard  
B. CONSENT CALENDAR 

   1. Review and approval of the March 12, 2025 Regular Meeting Minutes 
C. BOARD ACTION 

   
1. None 
 

 

D. DISCUSSION ITEMS 

   1. Review final DRAFT of the Toolkit Document 

   2. Saving Places Conference Debriefing 

   3. Discuss Outreach for Historic Preservation Month (May) 

   4. Review of the Future Meetings Calendar 
E. COMMUNICATIONS 

   1. Communications from the Historic Preservation Commission 

   2. Communications from Town Board Liaison 

   3. Communications from Staff 
F. ADJOURN 

 
 
 
 
The Town of Windsor will make reasonable accommodations for access to Town services, programs, and 
activities and will make special communication arrangements for persons with disabilities. Please call (970) 
674-2400 by noon on the Thursday prior to the meeting to make arrangements. 
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MEMORANDUM 

 

 
Date: April 9, 2025 
To: Historic Preservation Commission 
From: Kimberly Lambrecht, Senior Planner 
Re: Review and approval of the March 12, 2025 Regular Meeting Minutes 
Item #: B.1. 
 
Background / Discussion: 
Please see the attached March 12, 2025 Regular Meeting Minutes, for review and approval. 
 
Financial Impact: 
N/A 
 
Relationship to Strategic Plan: 
N/A 
 
Recommendation: 
Approval of the March 12, 2025 Regular Meeting Minutes 
 
CC: 
Scott Ballstadt, Director of Planning 
 
Attachments: 
1. 3.12.2025 - HPC Regular Meeting Minutes - DRAFT 
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MEMORANDUM 

 

 
Date: April 9, 2025 
To: Historic Preservation Commission 
From: 

 

Re: None 
Item #: C.1. 
 
Background / Discussion: 
 
 
Financial Impact: 
 
 
Relationship to Strategic Plan: 
 
 
Recommendation: 
 
 
CC: 
 
 
Attachments: 
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MEMORANDUM 

 

 
Date: April 9, 2025 
To: Historic Preservation Commission 
From: Kimberly Lambrecht, Senior Planner 
Re: Review final DRAFT of the Toolkit Document 
Item #: D.1. 
 
Background / Discussion: 
The final DRAFT of the Toolkit, with the Staff and Commissioner comments noted, is currently in the 
Communications Department's workflow for finalization. Once the corrections are completed, Staff will 
forward them to the HPC for review. If the final DRAFT is able to be provided prior to the 4/9/2025 
meeting, please review for any final comments or technical corrections that may be necessary. 
Otherwise the Commission may need to be prepared to review the draft at the meeting. 
 
Once the Toolkit is in order, Staff will get the document in the queue for production so that it is ready to 
be rolled out at the Open House! 
 
Financial Impact: 
N/A 
 
Relationship to Strategic Plan: 
N/A 
 
Recommendation: 
N/A 
 
CC: 
Scott Ballstadt, Director of Planning 
 
Attachments: 
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MEMORANDUM 

 

 
Date: April 9, 2025 
To: Historic Preservation Commission 
From: Kimberly Lambrecht, Senior Planner 
Re: Saving Places Conference Debriefing 
Item #: D.2. 
 
Background / Discussion: 
Those Commissioners who attended the Saving Places Conference should each plan to give a brief 
summary of the highlights and key takeaways they gathered from the Conference. (Note, this 
discussion is one of the requirements for receiving scholarship funding to attend the Conference. The 
paperwork for reimbursement has been submitted to History Colorado.) 
 
Financial Impact: 
N/A 
 
Relationship to Strategic Plan: 
N/A 
 
Recommendation: 
N/A 
 
CC: 
Scott Ballstadt, Director of Planning 
 
Attachments: 
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MEMORANDUM 

 

 
Date: April 9, 2025 
To: Historic Preservation Commission 
From: Kimberly Lambrecht, Senior Planner 
Re: Discuss Outreach for Historic Preservation Month (May) 
Item #: D.3. 
 
Background / Discussion: 
National Historic Preservation Month occurs in May. At the March 27, 2025 Work Session, the 
Commissioners worked with Staff to outline a plan for public outreach to celebrate Historic Preservation 
Month. Some of the key items that have been addressed are: 

• Theme: TBD 
• Date: Friday, May 30, 2025 
• Location: Historic Halfway Homestead (Park) 
• Outdoor event - rain or shine 
• Time:  5:00 pm - 7:00 pm 
• Speaker(s): Melanie Starck, HPC Chairperson (welcome and introduction to the event, as well 

as presentation of the plaques to the recent designated properties) and Ms Laura Browarny, 
Museum Supervisor (presenting background on the designation and ongoing development of 
the Historic Halfway Homestead property). 

• Presentation of Bronze Plaques to 411 Main Street and 513 Main Street 
• Partners:  TBD 
• Activities:  Walking Tour of the Site 
• Light refreshments and snacks will be served. 

 
At the April 9, 2025 Regular Meeting, Ms. Madison (Maddy) Strasheim with the Town's Communication 
Department, will attend the meeting to outline ideas and options for advertising leading up to the event, 
as well as assistance with materials needed for the day of the event. 
 
Notes:  The bronze plaques have been ordered. Franklin Bronze has indicated that they are able to 
meet the May 30 deadline. The certificates that typically accompany the plaques are also being drafted, 
and will be ready for the Open House, as well.... 
 
Financial Impact: 
N/A 
 
Relationship to Strategic Plan: 
N/A 
 
Recommendation: 
N/A 
 
CC: 
Scott Ballstadt, Director of Planning 
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Attachments: 
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MEMORANDUM 

 

 
Date: April 9, 2025 
To: Historic Preservation Commission 
From: Kimberly Lambrecht, Senior Planner 
Re: Review of the Future Meetings Calendar 
Item #: D.4. 
 
Background / Discussion: 
Please review the attached Future Meetings Calendar. 
 
Financial Impact: 
N/A 
 
Relationship to Strategic Plan: 
N/A 
 
Recommendation: 
N/A 
 
CC: 
Scott Ballstadt, Director of Planning 
 
Attachments: 
1. HPC Future Meetings Calendar - April 2025 
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HISTORIC PRESERVATION COMMISSION 

FUTURE MEETINGS DISCUSSION ITEMS 

DATE   TOPIC 
   
April 9, 2025   Saving Place Debrief, Historic Preservation Month Planning,  
5:45 pm   Review Toolkit final draft    
 
May 14, 2025   Historic Preservation Month Open House final details 
5:45 pm    
 
June 11, 2025   Discuss any future projects that might warrant a grant 
5:45 P.M.   Assign Future Topics to tentative meeting dates 
 
July 9, 2025 
5:45 P.M. 
 
August 13, 2025 
5:45 P.M. 
 
 
Future Topics: 
Tour of the Town’s Museum / Historic Artifacts Storage Facility 
Educational materials for outreach 
Letters to property owners eligible for Local Historic Designation 
Outreach to the Poudre Valley Cemetery – need to touch base with Caitlin H. 
Introductory meeting with Windsor Severance Historical Society 
Website updates 
Windsor Lake – Historical Research – ongoing discussion 
Local designations for the First United Methodist Church and the Kaplan-Hoover Site 
Commissioner ideas 
 

 
Upcoming Meeting Dates* 

Wednesday April 9, 2025 5:45 P.M. Regular HPC Meeting 
Wednesday May 14, 2025 5:45 P.M. Regular HPC Meeting 
Wednesday June 11, 2025 5:45 P.M. Regular HPC Meeting 
Wednesday July 9, 2025 5:45 P.M.  Regular HPC Meeting 
Wednesday August 13, 2025 5:45 P.M.  Regular HPC Meeting 
Wednesday September 10, 2025 5:45 P.M. Regular HPC Meeting 
Wednesday October 8, 2025 5:45 P.M. Regular HPC Meeting 
Wednesday November 12, 2025 5:45 P.M. Regular HPC Meeting 
Wednesday December 10, 2025 5:45 P.M.  Regular HPC Meeting 

 
* May not include any Historic Preservation Commission (HPC) work sessions which may be 

requested and may also be scheduled for these dates.  Regular meeting dates may be 
changed to a work session at the discretion of the Chair when no action items are present. 
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