
 

PLANNING COMMISSION REGULAR MEETING 
August 6, 2025 - 7:00 PM 

Town Board Chambers, 301 Walnut Street, Windsor, CO 80550 
To view Planning Commission meeting broadcasts, visit 

www.windsorgov.com/MeetingsOnDemand. 
 

AGENDA 

 

 
A. CALL TO ORDER 

   1. Roll Call 

   
2. Review of Agenda by the Board and Addition of Items of New Business to the Agenda for 

Consideration 

   

3. Public Invited to be Heard 
 Individuals wishing to participate in Public Invited to be Heard (non-agenda item) are requested to 

sign up on the form provided in the foyer of the Town Board Chambers. When you are 
recognized, step to the podium, state your name and address then speak to the Planning 
Commission. 
  
Individuals wishing to speak during the Public Invited to be Heard or during Public Hearing 
proceedings are encouraged to be prepared and individuals will be limited to three (3) minutes. 
Written comments are welcome and should be given to the Town Clerk prior to the start of the 
meeting. 
  
The Planning Commission will not respond to any questions or comments made by the public 
during this section of the meeting, though it will take all input under advisement. If requesting a 
response from the Town, please leave your contact information with the Town Clerk. The Town 
Manager or other appropriate staff member will reach out after the meeting to address specific 
questions or concerns when appropriate. 

B. CONSENT CALENDAR 

   
1. Approval of the June 18, 2025, Planning Commission Regular Meeting Minutes - L. 

Richardson, Assistant Town Clerk 
C. BOARD ACTION 

   

1. Public Hearing- Final Major Subdivision, Greenspire Subdivision 7th Filing - John Hall, Lot 
Holding Investments LLC, Owner, and Abdul Barzak, Ripley Design, Inc., Applicant 

 • Quasi-judicial action 
• Staff presentation: Kelsey Robertson, Senior Planner 

   

2. Recommendation to Town Board - Final Major Subdivision, Greenspire Subdivision 7th Filing 
- John Hall, Lot Holding Investments LLC, Owner, and Abdul Barzak, Ripley Design, Inc., 
Applicant 

 • Quasi-judicial action 
• Staff presentation: Kelsey Robertson, Senior Planner 

D. COMMUNICATIONS 

   1. Communications from Planning Commission 

   2. Communications from Town Board Liaison 

   3. Communications from Staff 
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E. ADJOURN 
  
 
 
 
The Town of Windsor will make reasonable accommodations for access to Town services, programs, and 
activities and will make special communication arrangements for persons with disabilities. Please call (970) 
674-2400 by noon on the Thursday prior to the meeting to make arrangements. 
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MEMORANDUM 

 

 
Date: August 6, 2025 
To: Planning Commission 
From: 

 

Re: Approval of the June 18, 2025, Planning Commission Regular Meeting Minutes - L. 
Richardson, Assistant Town Clerk 

Item #: B.1. 
 
Background / Discussion: 
 
 
Financial Impact: 
 
 
Relationship to Strategic Plan: 
 
 
Recommendation: 
 
 
CC: 
 
 
Attachments: 
1. 06.18.25 PC Draft Minutes  
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Planning Commission Regular Meeting 
June 18, 2025 - 7:00 PM 

Town Board Chambers, 301 Walnut Street, Windsor, CO 80550 
To view Planning Commission meeting broadcasts, visit 

www.windsorgov.com/MeetingsOnDemand. 

 

MINUTES 

A. CALL TO ORDER 

Chairman Reddick called the meeting to order at 7:00 p.m. 
 

   

1. Roll Call 

 Present: 
 
 
 
 
 
 
Absent: 

Chairman Reddick 
Vice-Chair Nader 
David Hassard 
Ben Kirch 
Jordan Spight 
Nancy Frase 
 
Nathan Kinney 
John Neal 
  

Also Present: Town Board Liaison Hallett 
Kim Emil, Deputy Town Attorney 
Carlin Malone, Chief Planner 
Kim Lambrecht, Long Range Planner 
Kyra Mckinley, Visual Media Coordinator 
Laura Richardson, Assistant Town Clerk 

 

 

   

2. Review of Agenda by the Board and Addition of Items of New Business to the Agenda for 
Consideration 

 Planning Commissioner Kirch moved to approve the agenda as presented, Planning 
Commissioner Hassard seconded the motion. Roll call on the vote resulted as follows; 
Yeas - Timothy Reddick, David Hassard, Ben Kirch, Maxwell Nader, Jordan Spight, 
Nancy Frase; Nays - None; Motion Passed. 

 

   

3. Public Invited to be Heard 

 Chairman Reddick opened the meeting up for public comment on any non-agenda item, to 
which there were none.  

 

B. CONSENT CALENDAR 
 

   

1. Approval of the June 4, 2025, Planning Commission Regular Meeting Minutes - L. 
Richardson, Assistant Town Clerk  

 Planning Commissioner Nader moved to approve the consent calendar with the 
amendment of the correction to the Charter Review Ad Hoc Committee in item D1, 
Planning Commissioner Kirch seconded the motion. Roll call on the vote resulted as 
follows; Yeas - Timothy Reddick, David Hassard, Ben Kirch, Maxwell Nader, Jordan 
Spight, Nancy Frase; Nays - None; Motion Passed. 
 
 
 
  

 

Page 4 of 42

https://www.windsorgov.com/MeetingsOnDemand


 

 

C. BOARD ACTION 
 

   

1. Public Hearing - An Ordinance Amending the Town of Windsor Land Use Code, Chapters 14, 
15 and 16, Concerning Land Use Application Procedures, Development Standards and Land 
Uses in the Central Business District - Carlin Malone, Chief Planner, and Kimberly 
Lambrecht, Long Range Planner 

 Executive Summary 
The WDA (Windsor Downtown Alliance) and the Town developed what is known as the 
Windsor Downtown Master Plan. This plan was accepted by the Town Board in 2024.  As 
part of the implementation strategies within this master plan, a team from RVi Planning, Town 
staff, and WDA, investigated and analyzed methods within the Town’s land use codes where 
amendments would identify compatible land uses and provide cohesive design standards for 
the walkable downtown area. The team also revised the land use application procedures to 
address certain uses needing additional design compatibility within the CB (Central Business) 
District, also known as Windsor's Downtown.    
  
Staff is recommending that the Planning Commission forward to the Town Board a 
recommendation of approval of the ordinance amending Chapters 14, 15 and 16, subject to 
any Planning Commission comments being addressed, as stated in the staff recommendation 
section.  
 
Carlin Malone, Chief Planner, and Kim Lambrecht, Long Range Planner, presented to the 
Planning Commission.  
 
Chairman Reddick opened the meeting up for public comment, to which there was none.  
 
Chairman Reddick opened the meeting up for Planning Commission comments and 
questions.  
 
Commissioner Hassard advised that he reviewed the information in detail, thanked the 
Planning Department staff along with other contributors and advised that he was comfortable 
with the results. Commissioner Frase asked a question regarding home-based businesses, to 
which Carlin Malone, Chief Planner, answered. Commissioner Nadar requested clarification 
regarding the previous resolutions and ordinances, to which Kim Lambrecht, Long Range 
Planner, responded. Commissioner Kirch asked questions regarding signage and building 
materials, to which Kim Lambrecht and Chairman Reddick answered. 

 

   

2. Recommendation to Town Board - An Ordinance Amending the Town of Windsor Land Use 
Code, Chapters 14, 15 and 16, Concerning Land Use Application Procedures, Development 
Standards and Land Uses in the Central Business District - Carlin Malone, Chief Planner, and 
Kimberly Lambrecht, Long Range Planner 

 Please refer to public hearing item materials. 

 
Planning Commissioner Nader moved to forward to the Town Board a 
recommendation of approval for an Ordinance amending the Town of Windsor Land 
Use Code, Chapters 14, 15 and 16, Concerning Land Use Application Procedures, 
Development Standards and Land Uses in the Central Business District that is 
inclusive of all the staff presentation and staff comments, Planning Commissioner 
Hassard seconded the motion. Roll call on the vote resulted as follows; Yeas - Timothy 
Reddick, David Hassard, Ben Kirch, Maxwell Nader, Jordan Spight, Nancy Frase; Nays 
- None; Motion Passed. 
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D. COMMUNICATIONS 
 

   

1. Communications from Planning Commission 

 Commissioner Hassard and Chairman Reddick advised that they would not be available for 
the Planning Commission Regular meeting scheduled for July 2, 2025, that will likely be 
cancelled.  

 

   

2. Communications from Town Board Liaison 

 Town Board Liaison Hallett provided an update regarding Weld RE-4's last meeting, a 
proposed ordinance regarding sexual offenders that the Town Board is reviewing, the 
allocation of Traffic Offense fees, and the Windsor Downtown Alliance.  

 

   

3. Communications from Staff 

 Kimberly Lambrecht, Long Range Planner, provided an update on the future Community 
Development Center.  
 
Kimberly Mihm, Deputy Town Attorney, advised that some staff members would be attending 
the Colorado Municipal League Conference in Breckenridge next week.  

 

E. ADJOURN 

Upon a motion duly made, the meeting was adjourned at 7:43 p.m. 
 

  

__________________________ 
Laura Richardson, Assistant Town Clerk 
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MEMORANDUM 

 

 
Date: August 6, 2025 
To: Planning Commission 
From: Kelsey Robertson, Senior Planner 
Re: Public Hearing- Final Major Subdivision, Greenspire Subdivision 7th Filing - John Hall, Lot 

Holding Investments LLC, Owner, and Abdul Barzak, Ripley Design, Inc., Applicant 
Item #: C.1. 
 
Background / Discussion: 
The applicant’s representative, Mr. Abdul Barzak of Ripley Design Inc. has submitted an application on 
behalf of the property owner, Lot Holding Investments, LLC, represented by Mr. John Hall, for a final major 
subdivision plat for the Greenspire Subdivision 7th Filing, located north of Windsor Lake, and east of State 
Highway 257, in the Town of Windsor.  
  
The subject subdivision is zoned Residential Mixed Use (RMU-1) and is a 10.25-acre portion of the 
previously platted Greenspire Subdivision (1st Filing). The proposed subdivision reduces the number of 
single-family residential lots from 61 to 52, maintaining previously platted tracts for pedestrian access to the 
Windsor Lake Trail, open space, and a Town of Windsor dedicated park. The reduction in lots is to 
accommodate the desired product type and market demand.  
  
There have been no changes since the Planning Commission’s approval of the preliminary major 
subdivision on April 16th, 2025. 
Zoning and uses for abutting properties include the following: 

 
 
Development characteristics: 

• 10.246 total acres 
• Replat of Blocks 45-51 of Greenspire 1stFiling (2005) 

o Reduction of 9 lots (61 to 52) 
• 52 residential units (varying lot sizes and types) 

o Single-family residential lots – single-family detached – front-loaded 
• Primary access points: Greenspire Drive / Sundance Drive / Snowcap Drive 
• Dedicated Park from 1st Filing (Wayne Miller Park) 
• Maintaining previously approved landscape, open space, and parks acreage per Greenspire 

Subdivision 1st Filing.  
• No proposed changes to road right-of-way 
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Infrastructure:  The established roadway network is to remain unchanged, and there are no adjustments to 
public improvements. Established easements are to remain unchanged, as the subject subdivision 
proposes only a consolidation of lots, reducing the existing subdivision by nine lots. 
Landscaping:  No changes are proposed to the original approved landscape plans or open space areas 
with this submittal. Nearby tracts containing open space and landscaping will remain and are not included 
within the boundary of this proposal.   
 
Uses:  No changes to zoning or uses are requested with this application. 
  
Review Criteria 
The application is consistent with the following review criteria in Municipal Code Sec. 14-2-60(b) for final 
major subdivisions:  

1. The proposal complies with the Comprehensive Plan’s goals and objectives, this Code, the 
applicable Master Plan, and all other applicable adopted plans or policies. 

2. The proposed development does not result in undue or unnecessary burdens on the existing public 
infrastructure and public improvements, or that arrangements are made to mitigate such impacts.  

3. Density is consistent with the subject zone district, Comprehensive Plan, Land Use Plan, and the 
applicable utility capacity studies.  

4. Transportation improvements are consistent with the following: Roadway Improvement Plan, 
Subdivision Street Standards in Chapter 17, Design Criteria & Construction Specifications, 
Transportation Master Plan, Trails Plan, and Complete Streets Guide.  

5. Provision of utilities to serve the development shall be in accordance with Design Criteria and 
Construction Specifications and any other utility provider requirements. 

6. The proposal shall demonstrate compatibility with adjacent uses. Compatibility may be achieved 
through a number of methods, including but not limited to: lot placement and orientation, transitions 
in density, screening, and/or landscape buffers. 

7. A Final Major Subdivision shall be in substantial compliance with the Preliminary Major Subdivision. 
Substantial compliance means: 

a. The general location, layout, and access of streets and lots is consistent with the preliminary 
subdivision. 

b. Any increase in the number of lots or dwellings is limited to no more than twenty percent 
(20%), provided the proposal remains in compliance with the Master Plan and all supporting 
documents and studies, such as traffic studies, are updated accordingly. 

c. There is no material increase in impacts on adjacent properties by altering the subdivision. 

  
Relationship to Comprehensive Plan 
The application is consistent with the following goals and objectives of the Comprehensive Plan: 

Chapter 5 – Goals & Policies - Growth & Regional Collaboration 

• Goal 2: Align the pace of new development with investment in infrastructure, amenities, and 
services. 

▪ Policy 1: Ensure all new development provides adequate consideration of and commitment 
to usable open space, parks, and trail connections. 

  
Chapter 5 – Goals & Policies - Parks, Recreation, Open Space & Trails 

• Goal 1: Create equitable access to parks, open spaces, and trails to promote community identity 
and quality of life. 

▪ Policy 4: Create local trail connectivity to new open spaces, parks, schools, and 
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neighborhoods, and to service existing unconnected neighborhoods. 

Notifications: 
Notifications for this public hearing adhered to the Municipal Code requirements for a final major 
subdivision, as follows: 

• July 25th, 2025 – Legal ad published in newspaper  
• July 18th, 2025 - Signs posted on the property  
• July 22nd, 2025 - Affidavit of mailing to property owners within 500 feet  
• July 25th – Notice posted to Town’s website 

 
  
 
Financial Impact: 
The final major subdivision will not impose any immediate costs on the Town. However, once the Town 
accepts the public improvements installed by the Developer, it will begin to incur ongoing maintenance 
expenses. 
 
Relationship to Strategic Plan: 
The application is consistent with the Strategic Plan Mission Statement and Quality of Life Guiding Principle. 
  
Mission Statement: The Town of Windsor promotes community and hometown pride through sustainable, 
excellent and equitable delivery of services in a fiscally responsible manner. 
  
Guiding Principle: 
Quality of Life - Windsor has a healthy, active lifestyle that provides opportunities for residents and visitors of 
all ages and abilities to experience a full array of recreational services and natural resources.  We take pride 
in our well-connected and involved community that truly cares about each other demonstrated by the 
exceptional customer service of our workforce and the self-respect reflected through the attractiveness of 
our town.  
 
Recommendation: 
Staff recommends that the Planning Commission forward to the Town Board a recommendation of approval 
for the final major subdivision, subject to all Planning Commission and staff comments being addressed.   
 
 
CC: 
John Hall, Lot Holding Investments, LLC - Owner 
Abdul Barzak, Ripley Design, Inc. - Applicant 
 
Attachments: 
1. Application 
2. Narrative 
3. Final Plat 
4. Staff Presentation - Greenspire 7th 
5. Ripley Design Presentation 
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Town of Windsor – Planning Department 
301 Walnut Street | Windsor, Colorado | 80550 | phone 970-674-2415 | fax 970-674-2456 | www.windsorgov.com 

APPLICATION PACKET 
MAJOR SUBDIVISION 

 
The following checklist is intended to provide an outline for applicants to ensure a complete submittal and to avoid 
processing delays due to inadequate information. Land use applications shall include all items listed in the 
following checklist.  If an item is not checked as included in the submittal, a detailed narrative statement outlining 
reasons why the item has not been submitted shall be included.  Lack of such statement or required item shall 
constitute an incomplete submittal and shall be rejected by the Town.  Please review Chapter 14 of the Town of 
Windsor Municipal Code for complete application requirements. 
 

1 

Application Submittal Requirements: 

Planning 
Department 
Checklist 

Applicant 
Checklist 

 

_____ _____ Completed checklist. Items not checked are explained in the narrative 

_____ _____ Completed Land Use Application (attached) 

_____ _____ 
Application fee consistent with the Town of Windsor Fee Schedule Note: Fees 
for recording plat and development agreement will be charged to the applicant 
at time of recording. 

_____ _____ A detailed narrative description of special considerations (phasing, 
landscaping, infrastructure, and variations from Town requirements) 

_____ _____ A deed or legal instrument identifying the applicant’s interest in the property 

_____ _____ All required drawings, closure reports and supportive information per the 
Municipal Code 

_____ _____ All submittals shall follow the Town’s Submittal Requirements and File 
Naming Conventions available from the Planning Department 

_____ _____ List of proposed street names. All newly proposed streets in the Town must 
be uniquely named, regardless of suffix. Please see: www.larimer.org/streets   

_____ _____ 
Applicant acknowledges and agrees to comply with § 24-65.5 of Colorado 
Revised Statute pertaining to public hearing notices and mineral owners 
notifications 

 _____ _____ 
Applicants shall meet with Town of Windsor GIS Department 
(GIS@windsorgov.com) – prior to submittal – to review the Electronic 
Drawing Submittal Standards  (EDSS)  Date of meeting: _________________ 

 

2 

Preliminary Major Subdivision Requirements: 

Planning 
Department 
Checklist 

Applicant 
Checklist 

 

_____ _____ 

Drawing dimensions shall be twenty-four by thirty-six (24x36) inches. All 
drawings shall be made with an engineer’s scale, minimum scale to be one (1) 
inch represents fifty (50) feet; exception for subdivisions which propose a 
minimum lot size of one (1) acre or greater where the minimum scale shall be 
one (1) inch represents one hundred (100) feet 

_____ _____ Date of preparation, the scale, a symbol designating true north and zoning 

_____ _____ Vicinity map 

_____ _____ Name of the subdivision on all drawing sheets (contact Planning) 

_____ _____ Legal description (township, range, section, lot, block, subdivision) 

N/A

5/22/2024

 On File with
the Town of

Windsor
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Application Packet – Major Subdivision 
Revised: 4/16/2024 

Page 2 Of 3 
 

Town of Windsor – Planning Department 
301 Walnut Street | Windsor, Colorado | 80550 | phone 970-674-2415 | fax 970-674-2456 | www.windsorgov.com 

_____ _____ Names, addresses and phone numbers of the applicant and firms or persons 
responsible for preparing the drawing 

_____ _____ Applicant revisions block (includes fields for date, initials, description) 

_____ _____ Appropriate certification blocks as provided by the Planning Department 
 

2 

Preliminary Major Subdivision Requirements (cont.): 
Planning 

Department 
Checklist 

 

Applicant 
Checklist 

 
 

_____ _____ 
The location and dimensions of all existing and proposed utilities, streets, 
alleys, easements, rights-of-way and watercourses within and adjacent to the 
subdivision; and the names of all such features 

_____ _____ Land Use Table including square footage, acreage, percentages, zoning and 
the use of all parcels, lots, and tracts; and public and private rights-of-way; 

_____ _____ The lot numbers, approximate dimensions and the total lots devoted to each 
zone district on the plat 

_____ _____ Designation of any area subject to flooding and adequate easements for flood 
control 

_____ _____ Traffic study and traffic control plan prepared by a licensed engineer 

_____ _____ 

Preliminary utility drawings. Such plans shall include, but not limited to, 
existing and proposed facilities and utility lines, sizes and appurtenances, 
storm drainage facilities, etc. Appurtenances shall include valves, fire 
hydrants, manholes, etc. 

_____ _____ Preliminary drainage plan and report 

_____ _____ Soils report including soil types and limitations 

_____ _____ Description and location of any hazardous areas (i.e. floodplain, geological, 
topographical, etc.) on the subject property and proposed remedial features 

_____ _____ Topographical map with two-foot contour intervals 

_____ _____ Landscape Plan per Chapter 15 of the Municipal Code  

_____ _____ Preferred method of water rights dedication; total acreage, lot-by-lot or by 
phase 

 

3 

Final Major Subdivision Additional Requirements: 
Planning 

Department 
Checklist 

Applicant 
Checklist  

_____ _____ All drawings and requirements outlined within the Preliminary Major 
Subdivision Requirements in Section 2 above; plus: 

 
 

_____ 

 
 

_____ 

Complete street plans and profiles; drainage plans and profiles; sanitary 
sewer plans and profiles; water main plans with grades and sizes indicated; 
overlot and final grading plans 
 
Sites one acre or more in total land disturbance: a Grading, Erosion and 
Sediment Control Plan and permit fees must be submitted per Town 
ordinance, Chapter 13, Article V, Stormwater Quality.  
Total land disturbance area: _____ acres 

   

N/A

 On File with the
Town of Windsor
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Application Packet – Major Subdivision 
Revised: 4/16/2024 
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Town of Windsor – Planning Department 
301 Walnut Street | Windsor, Colorado | 80550 | phone 970-674-2415 | fax 970-674-2456 | www.windsorgov.com 

_____    _____ Final drainage plan and report 

 
_____ 

 
_____ 

 
Final utility plans 

 
_____ 

 
_____ 

 
Design soil test results and corresponding location map 

_____ _____ Final boundary closure calculations for the exterior subdivision boundary and 
for each individual lot prepared by a licensed civil engineer or land surveyor 

_____ _____ A complete description of primary control points to which all dimensions, 
angles, bearings and similar data on the plat shall be referred 

_____ _____ All bearings, distances, chords, radii, central angles and tangent lengths for all 
lots, blocks, perimeters, easements and rights-of-way 

_____ _____ The location and physical description of all monuments 
 

 

N/A

N/A

N/A

 On File with the Town of Windsor

 On File with the Town of Windsor

 On File with the
Town of Windsor
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MINIMAL RISK. PAINLESS PROCESS. BEAUTIFUL SPACES. 

o: 970.224.5828 | w: ripleydesigninc.com 

RIPLEY DESIGN, INC. | 419 Canyon Avenue, Suite 200 | Fort Collins, CO 80521 

 

 

 

Greenspire Filing 6 Final Major Subdivision | Narrative 
05/20/2025 

 
Background 
The applicant is seeking to process a Final Major Subdivision with the Town of Windsor to 
consolidate lots in Blocks 45, 46, 47, 48, 49, 50 and 51 within the Greenspire Subdivision to 
be known as Filing 6. The Greenspire Subdivision recorded on May 11th of 2005 has current 
lot widths that are too narrow to construct desired product types. Lot Holding Investments 
would like to consolidate lots across these seven blocks to allow for product types as 
requested by the Windsor community to be constructed. No other changes are requested 
with this application. Please see the breakdown below. 
 

Block 45 would consolidate from 10 total lots as platted today down to 9 lots. 
Block 46 would consolidate from 8 total lots as platted today down to 7 lots.  
Block 47 would consolidate from 10 total lots as platted today down to 8 lots.  
Block 48 would consolidate from 8 total lots as platted today down to 6 lots. 
Block 49 would consolidate from 8 total lots as platted today down to 7 lots.  
Block 50 would consolidate from 8 total lots as platted today down to 7 lots. 
Block 51 would consolidate from 9 total lots as platted today down to 8 lots. 

  
Infrastructure 
The established roadway network is to remain unchanged, no adjustments to public 
improvements are contemplated. Established easements are to remain unchanged, only a 
consolidation of lots as outlined above is proposed.   
 
Landscaping  
No changes are proposed to the original approved Landscape Plans or open space areas 
with this submittal. Nearby tracts containing open space and landscaping are not to be 
altered and are not included within in the boundary of this proposal.  

 
Uses 
No changes to zoning or uses are requested with this application. 

 
- Block 45 

o As proposed will include 9 total single-family lots. 
o Lot sizes range from 7,400 square feet and up.  

- Block 46  
o As proposed will include 7 total single-family lots. 
o Lot sizes range from 7,400 square feet and up.  
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MINIMAL RISK. PAINLESS PROCESS. BEAUTIFUL SPACES. 

o: 970.224.5828 | w: ripleydesigninc.com 

RIPLEY DESIGN, INC. | 419 Canyon Avenue, Suite 200 | Fort Collins, CO 80521 

 

 

 
- Block 47 

o As proposed will include 8 total single-family lots. 
o Lot sizes range from 7,000 square feet and up.  

- Block 48 
o As proposed will include 6 total single-family lots. 
o Lot sizes range from 8,800 square feet and up.  

- Block 49 
o As proposed will include 7 total single-family lots. 
o Lots range from 6,200 square feet and up. 

- Block 50 
o As proposed will include 7 total single-family lots. 
o Lot sizes range from 9,100 square feet and up.  

- Block 51 
o As proposed will include 8 total single-family lots. 
o Lot sizes range from 8,300 square feet and up.  

 
Checklist Items Not Included  
The items listed below are not included with this submittal. The project team has worked 
closely with Town staff to determine eligibility of submittal items. Please see more below. 
 

- Grading, Erosion, and Sediment Control Plan 
o Not applicable, already on file with the Town of Windsor, applicant will 

provide any modifications as necessary.  
- Final Utility Drawings 

o Not applicable, already on file with Town of Windsor, this submittal will not 
change approved utilities. 

- Final Drainage Plan  
o Not applicable, already on file with Town of Windsor, this submittal will not 

change approved drainage. 
- Soils Report  

o Not applicable, already on file with Town of Windsor
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Fina l  Major  Subdiv is ion
G r e e n s p i r e 7 t h F i l i n g

Kelsey Robertson, Senior Planner
Planning Commission,  August 6, 2025
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Subdivis ion

Article II of Chapter 14 of the Municipal Code outlines the purpose and 
procedures of the Major Subdivision process, including: 

Major Subdivision. Any subdivision not eligible for a minor subdivision 
shall require a major subdivision. Final subdivision plat approval may be 
sought for all or a portion of the land area included in an approved 
preliminary subdivision plat. Review of a final subdivision plat may be done 
concurrently with an application for preliminary subdivision plat approval for 
commercial or industrial projects.
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Master Plan
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Subdivis ion Review Cri ter ia 
1. The proposal complies with the Comprehensive Plan’s goals and policies, this Code, the applicable Master Plan, and all 

other applicable adopted plans or policies.
2. The proposed development does not result in undue or unnecessary burdens on the existing public infrastructure and public 

improvements, or that arrangements are made to mitigate such impacts. 
3. Density is consistent with the subject zone district, Comprehensive Plan Land Use Plan, and applicable the utility capacity 

studies. 
4. Transportation improvements are consistent with the following: Roadway Improvement Plan, Subdivision street standards in 

Chapter 17, Design Criteria & Construction Specifications, Transportation Master Plan, Trails Plan, and Complete Streets 
Guide. 

5. Provision of utilities to serve the development shall be in accordance with Design Criteria & Construction Specifications and 
any other utility provider requirements.

6. The proposal shall demonstrate compatibility with adjacent uses. Compatibility may be achieved through a number of 
methods, including but not limited to: lot placement and orientation, transitions in density, screening, and/or landscape 
buffers.

7. A Final Major Subdivision shall be in substantial compliance with the Preliminary Major Subdivision. Substantial compliance 
means:

a) The general location, layout, and access of streets and lots is consistent with the preliminary subdivision.
b) Any increase in the number of lots or dwellings is limited to no more than twenty percent (20%), provided the proposal 

remains in compliance with the Master Plan and all supporting documents and studies, such as traffic studies, are updated 
accordingly.

c) There is no material increase in impacts on adjacent properties by altering the subdivision.
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Plat
Plat characteristics:
• 10.246 acres total

• Replat of Blocks 45-51 of 
Greenspire 1st Filing (2005)

• Proposed 52 lots (a reduction from 
61 lots)

• Single-Family Detached – 
Front loaded

• Primary access from Greenspire 
Drive / Sundance Drive / Snowcap 
Drive
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Comprehens ive Plan Conformance

The application is consistent with the following goals and policies of the 
Comprehensive Plan:

Chapter 5 – Goals & Policies - Growth & Regional Collaboration

Goal 2: Align the pace of new development with investment in infrastructure, 
amenities, and services.

 Policy 1: Ensure all new development provides adequate consideration of 
and commitment to usable open space, parks, and trail connections.
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Comprehens ive Plan Conformance

Chapter 5 – Goals &  Policies - Parks, Recreation, Open Space & Trails

Goal 1: Create equitable access to parks, open spaces, and trails to promote 
community identity and quality of life.
Policy 4: Create local trail connectivity to new open spaces, parks, schools, and 
neighborhoods, and to service existing unconnected neighborhoods.
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Strategic Plan Conformance

The application is consistent with the Strategic Plan Mission Statement and Quality 
of Life Guiding Principle: 
Mission Statement: The Town of Windsor promotes community and hometown pride 
through sustainable, excellent and equitable delivery of services in a fiscally responsible 
manner.

Guiding Principle:
- Quality of Life - Windsor has a healthy, active lifestyle that provides opportunities for 

residents and visitors of all ages and abilities to experience a full array of recreational 
services and natural resources. We take pride in our well-connected and involved 
community that truly cares about each other demonstrated by the exceptional customer 
service of our workforce and the self-respect reflected through the attractiveness of our 
town.
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Publ ic Not i f icat ion

Notifications for this meeting were 
provided as follows: 
• July 18th, 2025 – Signs posted 

near property
• July 22nd, 2025- Affidavit of 

mailing to property owners 
within 500 feet 

• July 25th, 2025 – posted on 
Town’s website

• July 25th, 2025 – published ad 
in newspaper
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Recommendat ion

Staff recommends that the Planning Commission forward to the Town Board a 
recommendation of approval on the final major subdivision, subject to all Planning 
Commission and staff comments being addressed. 
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Record 

Staff requests that the following be entered into the record: 
• Final Major Subdivision
• Staff memorandum and supporting documents
• Public hearing testimony
• Staff recommendation
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Subdivis ion Review Cri ter ia 
1. The proposal complies with the Comprehensive Plan’s goals and policies, this Code, the applicable Master Plan, and all 

other applicable adopted plans or policies.
2. The proposed development does not result in undue or unnecessary burdens on the existing public infrastructure and public 

improvements, or that arrangements are made to mitigate such impacts. 
3. Density is consistent with the subject zone district, Comprehensive Plan Land Use Plan, and applicable the utility capacity 

studies. 
4. Transportation improvements are consistent with the following: Roadway Improvement Plan, Subdivision street standards in 

Chapter 17, Design Criteria & Construction Specifications, Transportation Master Plan, Trails Plan, and Complete Streets 
Guide. 

5. Provision of utilities to serve the development shall be in accordance with Design Criteria & Construction Specifications and 
any other utility provider requirements.

6. The proposal shall demonstrate compatibility with adjacent uses. Compatibility may be achieved through a number of 
methods, including but not limited to: lot placement and orientation, transitions in density, screening, and/or landscape 
buffers.

7. A Final Major Subdivision shall be in substantial compliance with the Preliminary Major Subdivision. Substantial compliance 
means:

a) The general location, layout, and access of streets and lots is consistent with the preliminary subdivision.
b) Any increase in the number of lots or dwellings is limited to no more than twenty percent (20%), provided the proposal 

remains in compliance with the Master Plan and all supporting documents and studies, such as traffic studies, are updated 
accordingly.

c) There is no material increase in impacts on adjacent properties by altering the subdivision.
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Thank You

Quest ions?
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Greenspire Subdivision 7th Filing 
Final Major Subdivision - Planning Commission

Page 1 Greenspire Subdivision 7th Filing6 August 2025
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Vicinity Map
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Project History – Greenspire Subdivision 2005
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Project History – Greenspire Subdivision 2005
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Greenspire Subdivision 7th Filing– Plat 
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Greenspire Subdivision 7th Filing
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Page 7

Thank you!

Greenspire Subdivision 7th Filing6 August 2025
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MEMORANDUM 

 

 
Date: August 6, 2025 
To: Planning Commission 
From: Kelsey Robertson, Senior Planner 
Re: Recommendation to Town Board - Final Major Subdivision, Greenspire Subdivision 7th Filing 

- John Hall, Lot Holding Investments LLC, Owner, and Abdul Barzak, Ripley Design, Inc., 
Applicant 

Item #: C.2. 
 
Background / Discussion: 
Please refer to information included with the public hearing item. 
 
Financial Impact: 
 
 
Relationship to Strategic Plan: 
 
 
Recommendation: 
Staff recommends that the Planning Commission forward to the Town Board a recommendation of 
approval for the final major subdivision - Greenspire Subdivision 7th Filing, subject to any staff and 
Planning Commission comments being addressed. 
 
CC: 
 
 
Attachments: 
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	A. CALL TO ORDER
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	D. COMMUNICATIONS
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